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JOINING INSTRUCTION
Declaration and Conditions of Entry at LOAMO Schools.
Involvement 
Parents/guardian, as far as practically possible, agree to be active partners with the school in their son/daughter’s education at LPS. They will, wherever possible, attend parents’ days, information evenings, etc. and agree to attend meetings about their child when requested by the school. Parents are also expected, wherever possible, to show support for school events. 
Uniform 
All students are expected to attend school wearing the appropriate and well-fitted uniform, and conform to school rules in this and all other respects.  All school uniforms are provided at school upon inquiry and payment. 
Exclusion 
If the Headmaster, upon enquiry, satisfies himself that any student has committed a grave offence or is willfully or persistently unsuited to their course, the headmaster may, if he thinks fit, remove or exclude such a student or request the parent to remove him or her from LPS. The school’s behavior policy will be used. 
School fees 
By admitting your child to LPS, you consent to the School at any time making enquiries of your child’s current or previous schools for confirmation that all sums due and owing to such school (s) have been paid and you consent to the School informing any other school or educational establishment to which you propose sending your child if any fees of this School are unpaid. You also consent to the school making reasonable enquiries about your financial means in appropriate circumstances.   
Conditions of entry/Continued attendance 
Parents/guardians agree to be active with their son/daughter’s education at LPS. The school expects that they attend parents’ days, information evenings etc. and agree to attend any requested meeting about their child. Wherever possible parents/guardians are asked to show support at school events. 
All students are required to wear appropriate and well-fitted uniform, as requested by the school. 
Students are required to conform to school rules at all times. 
If the Headmaster, upon enquiry, satisfies himself that any student has committed a grave offence, is unsuited to their course of study, or their behavior and/or attitude is unsuited to LPS, 




then the headmaster may remove or exclude a student, or request the parent to remove, him or her from LPS. 




School fees do not include any public examinations where parents/ guardians have the responsibility to pay. 
Students are expected to arrive on time each morning and to leave the campus on time at the end of the school day. Students are also expected to be available for school for the full duration of each term. Students should aim to achieve a minimum of 95% attendance across the school year. LOAMO SCHOOL will hold a pupil review meeting with parents in the event that a child's attendance falls below 90%. The school also reserves the right to ask a student to repeat a school year in the same year group if they have an attendance rate below 90%. 

Payment of Fees 
Payment policy for school fees to LPS: 
Parents are responsible for paying all school fees at the correct time, but the school will furnish the parents with an accurate invoice. Parents may ask for an invoice at any time. The school has the right to exclude a pupil if fees are not paid on time. 
Any outstanding debt from the previous year must be cleared before a student is enrolled for the forthcoming academic year. 
Fees for each upcoming term must be paid, in full, on or before the stated payment date which will be supplied to parents in advance. 
Any parent with outstanding debts from the previous term will not, usually, be allowed to enroll their son/daughter for the next term until all fees are paid. 
Wherever possible, the school will find an amicable way forward with a parent regarding unpaid school fees. However, in the event of the school fees not being paid, the school retains the right to take legal action to recover unpaid fees. 
Fees paid after the due date will be subject to a 5% late payment charge. 
Pupils will not be allowed to graduate at Yr. 6 if school fees are not paid off in full. 
The school retains the right not to issue reports, leaving and examination certificates where school fees are not paid off in full. Similarly, parents who owe school fees will be excluded from the parent portal until the school fee debt to LPS has been repaid. 
Where a parent/ guardian owes school fees their son / daughter will not be allowed to go on any additional school trips / outings / exchanges or conferences until the debt is paid off. 
 





Cancellation or withdrawal 
One full term’s notice in writing addressed to the Head of School is required to cancel acceptance of a place at the school or to withdraw a student from the school. If such notice is not given a term’s fees in lieu of notice will be immediately due and payable.  
Your signature will confirm that you will not cancel your acceptance of this place or withdraw your child from the school without first giving one term’s written notice or paying a term’s fees in lieu of notice. 
Current and previous schools 
Except as disclosed in a confidential letter attached to this acceptance form, please confirm that your child has not been withdrawn from or been asked to leave another school as a result of misconduct and is not under investigation and has not been convicted of any criminal offence. 
Medical matters 
Please attach in confidence all relevant information about any medical condition, health problem, or allergy which affects your child and/or which may prevent your child from taking a full part in the school’s academic and games or sports curriculum and outdoor activities. 
Media Release Permission  
If you have any objection to your child’s photograph appearing on school displays, audio and video-tape and/or quoting your child and his/her school work for non-commercial school related purposes, please write to the Head Master stating your objection. This includes printed media, the Internet and all other forms of digital media, including social media specific to the school.   
By reading this, you accept that your child’s photograph may appear on School displays, audio and video-tape, printed media and the school website, as appropriate. You understand that this media consent will be valid for the duration of your child’s time at Loamo Pre & Primary School.  If you wish this to change, please write to the Head Master.   
Data protection 
I/We consent to the School (through the Headmaster as the person responsible) obtaining, using and holding personal data including sensitive personal data such as medical information, to be processed lawfully and fairly in accordance with the laws of Tanzania, for the purposes of safeguarding and promoting the welfare of my/our child and ensuring that all relevant legal obligations of the School and ourselves are complied with. 







Educational visits and transport  
I/We consent to my/our child taking part in educational visits which do not involve an overnight stay, travel overseas or hazardous activities. I/We consent to the student travelling by any form of public transport and/or in a motor vehicle driven by a responsible adult who is duly licensed and insured to drive a vehicle of that type. 
Declaration by Parents 
This school recognizes that some students may have needs that require special consideration. In these cases, partnership between the school and parents plays a key role in enabling children to achieve their potential. For this reason, you are asked below to inform the school of key information which you hold about your child. 
We would therefore be grateful if you would assist us by completing the following information. You may wish to include further details in a separate letter. The information you provide about your child will be treated as confidential. It will only be used to consider any reasonable adjustments that the school may need to make if your child has a learning or physical disability. 
Does your child have an identified disability and/or learning difficulty? Yes/No 
(e.g. impaired speech/vision/hearing/dyslexia, or anything that you feel may impede his/her learning). 
If yes, please give details______________________________________________________________________________
Do you suspect that your child may have a disability and/or learning disability? Yes/No 
If yes, please state your concern. ______________________________________________________________________________________ 
PLEASE NOTE THAT IT IS REQUESTED TO INFORM THE SCHOOL IN WRITING OF ANY CHANGES TO FAMILY AND EMERGENCY CONTACT AND MEDICAL INFORMATION. CHANGES MUST BE SENT BY EMAIL TO;osiligi@loamoschools.org 





Signatures of the Parents;
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
It is important that all those who have legal responsibility for the student sign below. 
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